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Proprietary Information 

 

The enclosed material is proprietary to Exponential Consulting.  The information is presented 

solely for the purpose of evaluating the material enclosed herein and may not be disclosed in any 

manner to anyone other than Exponential’s Clients its employees, or its authorized 

representatives. 

 

Copyright 

 ©2016 Exponential Consulting, LLC. All rights reserved.  Complying with all applicable 

copyright laws is the responsibility of the user. Without limiting the rights under copyright, no 

part of this document may be reproduced, stored in or introduced into a retrieval system, or 

transmitted in any form or by any means (electronic, mechanical, photocopying, recording, or 

otherwise), or for any purpose, without the express written permission of Exponential 

Consulting, LLC.  

 

Trademarks 

Microsoft, Excel, Management Reporter, MapPoint, Microsoft Dynamics, and Outlook are either 

registered trademarks or trademarks of Microsoft Corporation or their affiliates in the United 

States and/or other countries. The names of actual companies and products mentioned herein 

may be trademarks or registered marks - in the United States and/or other countries - of their 

respective owners.  Unless otherwise noted, the example companies, organizations, products, 

domain names, e-mail addresses, logos, people, places, and events depicted herein are fictitious. 

No association with any real company, organization, product, domain name, e-mail address, 

logo, person, place, or event is intended or should be inferred. 

 

Warranty disclaimer 

Exponential Consulting, LLC disclaims any warranty regarding the sample code, screens, or 

suggested processes contained in this documentation, including the warranties of merchantability 

and fitness for a particular purpose. 

 

Limitation of liability 

The content of this document is furnished for informational use only, is subject to change 

without notice, and should not be construed as a commitment by Exponential Consulting, LLC. 

Exponential Consulting, LLC assumes no responsibility or liability for any errors or inaccuracies 

that may appear in this manual. Neither Exponential Consulting, LLC nor anyone else who has 

been involved in the creation, production or delivery of this documentation shall be liable for any 

indirect, incidental, special, exemplary or consequential damages, including but not limited to 

any loss of anticipated profit or benefits, resulting from the use of this documentation or sample 

code. 
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Overview 

Dynamics-GP EFT for Payables Management allows you to generate files which your bank 

accepts as instructions to make payments on behalf of your organization.  The process in 

Dynamics-GP is similar to cutting a check.  

 

Invoices are entered into Dynamics-GP payables management without regards to whether they 

will be paid by Check or EFT.  These batches are then posted.  Once posted the invoices are 

available to be selected for payment through the normal check selection process. During the 

select check process you will create two select checks batches, one for Checks and one for 

Vendors to be paid by EFT.  The Vendor’s can optionally be notified by E-mail that a deposit is 

being made to their bank account.  Finally the after the EFT file has been built through 

Dynamics-GP you will upload the file to the bank which will initiate the payment. 
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Setting up a Vendor to receive EFT Payments 

 

Configuring a Vendor or Individual to receive EFT Payments is a straight forward process that 

involves one step if you want them to receive payments and two steps if you want them to 

receive payments as well as an e-mail notification of the payment. 

 

Entering Vendor Bank Account Information 
 

To enter Bank Accounting information for a vendor open the Vendor Card 

(Cards>>Purchasing>>Vendor) and pick the Vendor for whom you would like to add the bank 

account information.   

 

1) From the Vendor Card click on the Address Button 
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2) On the window below click . 

 

 
 

3) The Vendor EFT Bank Maintenance Window will appear as shown below 
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4) On the window perform the following. 

a. Select United States from the Bank Country/Region Drop Down 

 

 
 

b. Enter the following information provided by the Vendor or individual 

Bank Name 

Transit Routing Number  

Bank Account Number 

Account Type 

Termination Date (Optional) 
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The completed Vendor EFT Window should appear as shown below. 

 

 
 

The vendor is now able to receive EFT Payments, provided your organization does not require 

Pre-notes.   

 

If Pre-notes are required, the Pre-note grace period will need to elapse after the pre-note file is 

sent to the bank in order for the vendor to receive EFT Payments. 
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Entering Vendor E-mail Information (Optional) 

 

Completing this step is optional; however highly recommended.  Correctly completing this step 

is what allows Vendors to receive e-mails notifying them of payments that will be made to their 

Bank Accounts. 

 

To enter e-mail information for a vendor open the Vendor Card (Cards>>Purchasing>>Vendor) 

and pick the Vendor for whom you would like to add the bank account information.   

 

1) From the Vendor Card click on the internet information Icon    
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2) On the following window complete the To... Cc… and Bcc… fields as appropriate, then 

save the information and return to the Vendor Card. 

 

 
 

3) From the Vendor Card click on the e-mail button  

 
  



 

 

 

 

18457 Park Meadow Court • Leesburg, Virginia 20175• 703-669-1029 • www.expcns.com 
Dynamics-GP is a registered trademark of Microsoft Corporation in the United States and/or other Countries. This document is for informational purposes only.  All prices are subject to final 

approval by Exponential Consulting, LLC.   EXPONENTIAL CONSULTING, LLC MAKES NO WARRANTIES, EXPRESSED OR IMPLIED, IN THIS DOCUMENT.   

 

Page 11 of 21 

 

4) The following window will appear. 

 

 
 

 

Select the appropriate Document Options, in most cases we recommend that clients send 

remittances as Attachments (default) and do not mark Multiple Attachments per E-mail or Set a 

Maximum File size. 

 

In the Send Forms as E-mails you must Mark the Vendor Remittance Option, select the 

remittance e-mail you would like to send, and select the Format you would like the attachment to 

be sent as a Word Document, HTML, PDF, or XPS file.  In general we recommend either HTML 

or PDF. 

 

Please note the Message ID is configured by Company and can be changed to accommodate each 

organization’s specific needs. 

 

 

  



 

 

 

 

18457 Park Meadow Court • Leesburg, Virginia 20175• 703-669-1029 • www.expcns.com 
Dynamics-GP is a registered trademark of Microsoft Corporation in the United States and/or other Countries. This document is for informational purposes only.  All prices are subject to final 

approval by Exponential Consulting, LLC.   EXPONENTIAL CONSULTING, LLC MAKES NO WARRANTIES, EXPRESSED OR IMPLIED, IN THIS DOCUMENT.   

 

Page 12 of 21 

 

When the window appears as shown below the person processing Vendor Remittances will have 

the option to e-mail remittances to the Vendor at the time of Processing EFT files. 
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Processing EFT Payments 

1) Enter and Post Payables Transactions.  You do not need to separate payables transactions 

into EFT and Check Payments during the transaction entry process. 

2) Go to Select Checks (Transactions>>Purchasing>>Select Checks 

 
 

On the window below enter your Batch ID (The Batch ID is user defined but we 

recommend you use the following Convention EFT + Date + Initials of Person 

Processing).    

 

3) Once the Batch ID is entered the following window will appear.  Click . 
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4) The Payables Batch Window will appear as shown below, with the default payment 

method of Check selected.  Mark the EFT option and click . 

 

 
 

 

5) Clicking Save will return you to the Select Payables Checks Window.  At this point you 

can select EFT Payments with the criteria you would use for selecting checks. 
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6) Once the Batch is ready to process (As shown below) click  

 
 

7) The following window will appear.  Confirm the date is correct and click . 
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8) The window shown below will appear. 

 

 
 

9) Select Remittance Form and mark Send Document in E-mail (Print if mail cannot be 

sent).  We also recommend that you print the documents for your records. 

 

10)  The screen should appear as shown below, then click . 
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11) When you click  you will be prompted to print the remittances as well as an 

exception/error report.  We recommend that you always print both reports. At a minimum 

print the exception report to the screen to confirm all e-mails were sent correctly. 

 

The exception report should appear as shown below: 

 
Below is an example of the e-mail that is sent. (Note: you can configure the message to 

meet your organization’s needs) 

 
 

 The attachment to the e-mail appears as shown below: 
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12) Once the e-mails have been sent and the remittances have been printed for people without 

e-mail addresses you can post the batch as you would post a check batch. 

 

 
 

Mark Post and then click . 
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Generating the EFT File for the Bank 

In order for the Bank to know who to pay you must upload a file from Dynamics-GP to your 

Bank.  Each Bank has a different system for uploading and approving uploaded transactions.  

Contact your bank in order to determine their exact process. 

 

1) Go to Transactions>>Purchasing>>Generate EFT File 
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2) Confirm that the Purchasing Series is selected and select your Checkbook ID.  The 

window will populate with the Batches that have not yet been generated and transmitted 

to the bank. 
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3) Mark the Batch or Batches that you want to upload. 

 
 

Click .  

 

The following window will appear. 

 
 

Note the location where the file was generated. 

 

4) Follow the instructions provided by your bank for uploading and approving the file for 

payment. 


